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Officer Meeting Notes 
Template 
Best Buddies International 

Officer Meeting 
Date:  Location:  

Meeting Roles Attendance Tracking 

Facilitator: 
 

Officers: 
 

Timekeeper: 
 

Advisors: 
 

Notetaker: 
 Other 

Attendees: 
 

Agenda My Action Items 

  

Meeting Notes 

 

Next Meeting:  Next Event:  

 


